AD-A272  590 


/VV/  A 


NUMBER  7760.3 
DATE  June  16,  1955 


SUBJECT 


Department  of  Defense  InstriS*tioh 


Requisitioning  of  Printing,  Duplicating,  and  Reproduction  Work 

(DD  Forms  843  and  844) 


PURPOSE 

It  is  the  purpose  of  this  Instruction  to  prescribe  forms  for  Department 
of  Defense-wide  uniform  use  in  requesting  printing,  duplicating,  and 
reproduction  work  in  order  to  eliminate  more  than  a  thousand  forms 
presently  being  used, 

SCOPE 

The  forms  prescribed  herein  are  in  addition  to  DD  Forms  282  and  283 
(Defense  Printing  Seinrice  Requisition  and  Defense  Printing  Sei^rice 
Requisition  -  Short  Rm,  respectively),  and  Standard  Form  1  (Requi¬ 
sition  for  Printing  and  Binding),  and,  ^ere  a  form  is  deemed  neces¬ 
sary,  will  be  i;ised  for  requesting  printing  and  duplicating  work  from 
all  except  Industrially  funded  printing  and  duplicating  facilities, 

FORMS 

The  forms  listed  below  (copies  attached)  are  hereby  standardized  for 
use  by  all  elements  of  the  Department  of  Defense  to  replace  all  mili¬ 
tary  departmental  or  lower  echelon  forms  used  for  requesting  printing, 
duplicating,  and  reproduction  work  from  printing  and  dt?)licating 
facilities  (excepting  such  of  those  facilities  as  are  industrially 
funded).  The  forms  prescribed  herein  will  be  used  immediately  \q)on 
depletion  of  supplies  of  existing  forms  used  for  these  purposes,  or, 
if  desired,  a  department  may  obsolete  its  present  stocks  of  such  forms 
and  use  these  prescribed  forms  as  soon  as  they  are  available: 

Requisition  for  Printing  and  Binding  Service,  DD  Form  8U3 

Requisition  for  Local  Duplicating  Service,  DD  Form  8UU 

IMPLEMENTATION 

This  Instruction  will  be  implemented  effective  1  July  1955.  Two  (2) 
copies  of  departmental  in?)lementing  issuances  will  be  furnished  the 
Assistant  Secretary  of  Defense  (Comptroller)  by  1  September  1955. 


W.  J.  McNeil 

Assistant  Secretary  of  Defense  (Comptroller) 


Attachments  -  2 


93-27461 


Best 

Available 

Copy 


REQUISITION  FOR  PRINTING 
AND  BINDING  SERVICE 


ACTIVITV  OAOCM  NUHAEH 


plant  MUMtEH 

use 

ONLY 


«M«c(4  (aivpfMn* 


tS.  AOOtT»OMAL  4HSTWUCTIOHS  OUMMY  ATTACMEO  QVCS  QhO  tcvlns,  ptmrumiMrifte.  »t<.) 


)«.  OISTRieUTlON  INSTRUCTIONS  (U  a/ao  mtficara  p«r«ovi  r«  fra  noHI**d  whmn  /o6 

Is  eenrplsisd) 


Its.  APPROPRIATION  CHARGEA9LC 


CERTIFICATION 

THAT  THE  USE  OF  MORE  THAN  ONE  COLOR  IS  IN  ACCORDANCE  WITH  DEPART¬ 
MENTAL  REGULATIONS- 

THAT  THE  ILLUSTRATIONS  USED  IN  THIS  PUBLICATION  ARE  NECESSARY  AND 
RELATE  ENTIRELY  TO  THE  PUBLIC  SERVICE. 

THAT  THIS  WORK  IS  AUTMORIZEO  BY  REGULATIONS  AND  IS  NECESSARY  TO 
THE  CONDUCT  OF  OFFICIAL  BUSINESS. 

IS.  ORIGINATOR  (TypsdNmnm,  Slgnmurs  mtdDmtm) 


17.  ACTION  BY  PRINTING  CONTROL  AUTHORITY 
f  '  j  *  P  PR  **  w  E  D  [  I  DISAPPROVED 


FOR  PLANT 
ONLY 


KECCIFT  OF  COMFLCTEO  JOB 

?«.  RECEIVED  BY 

2$.  ORCANiZATiON  SYMBOL 

26.  DATE 

DATE  OF  REQUEST 


DATE  REQUIRED 


JOB  NUMBER 


REQUISITION  FOR  LOCAL  DUPLICATING  SERVICE 

_ 

TO: 

FROM:  COrgsnJMStion,  Room  Rimubor,  Ponon  ond  Tm/ophono  EJrtonoion) 

1.  FOR  REFERENCE  CONSULT 

2.  DESCRIPTION  (Tula,  Form  NuaJtat,  ale) 

*'□  INDIVIDUAL  TO  CALL  IF  TO  BE  PICKED  UP 

□deliver  TO  (1/  aihar  than  aliora) 

4.  NO.  OF  MASTERSlt.  NO.  COPIESj  8-  TYPE  REPRODUCTION 

7.  CLASStFtCATlOF 

1  B.  DISPOSITION  OF  ORIGINALS 

EACH 


RARER 


10.  COLOR  11.  PRINT 
INK 

□  one  SIDE  □head  TO  HEAD 

_ 1 1  ImEAO  TO  FOOT  I  [head  TO  I  II  I  |R 


'12.  STAPLING  I  I  YES  I  I  NO 

[LOCATION  OF  iTAPLeS 


IS.  additional  specifications  (Ineludini  ditirlbuilon,  punching. 
padding,  ale) 


i«.  signature  of  requestor 


IB.  signature  of  approving  official 


FOU  REPRODUCTION  UNIT  USB  ONUY 


IS.  date  received 


17.  PRIORITY 


18.  OPERATOR 


It.  NO.  OF  COPIES  REPRODUCED 


20.  DATE  DELIVERED 


21.  JOB  RECEIVED  BY 


0  74253 


C 


number 


DEPARTMENT  OF  DEFENSE 
DIRECTIVES  SYSTEM  TRANSMITTAL 


REQUISITION  FOR  LOCAL  DUPLICATING  SERVICE 


1.  FOR  REFERENCE  CONSULT 


2.  DESCRIPTION  (Titl0,  iorm  number,  a<c.) 


4.  NO.  OF  ORI¬ 
GINALS 


6.  TYPE  OF  REPRODUCTION 

□  offset  □mimed  {  I  OTHER 
^  (Sp^cUy) 


DATE  OF  REQUEST  lOATE  REQUIRED 


PROMi  (OrgmiiM  mtion  mnd  room  number) 


3«.  deliver  to 


6.  NAME  AND  PHONE  NUMBER  OF  PERSON  TO  CALL  IF  TO  BE 
PICKED  UP 


7.  SECURITY  CLASSIFICATION  }  8.  DISPOSITION  OF  ORIGINALS 


I  } RETURN 


to.  COLOR  11.  PRINT  12. 

^  □  ONE  SIDE  □head  TO  HEAD  COLLATE  □  YES 

□  head  TO  FOOT  □  HEAD  TO  □*-  ^R  STAPLE  nVES 


13.  ADDITIONAL  SPECIFICATIONS  (Including  dimtribution,  punching,  14.  SIGNATURE  OF  REQUESTER  Mhia  nquicition  c<^tainM  no  copy- 
padding,  location  ol  atapiaa,  etc.)  righted  material  other  than  that  indicated  on  attached  copyright  ro- 

teaee.) 


15.  SIGNATURE  OF  APPROVING  OFFICIAL 


16.  DATE  RECEIVED  17.  PRIORITY 


FOR  REPRODUCTION  UNIT  USB  ONLY 


16.  OPERATOR 


22.  DATE  REQUESTER  NOTI. 
FIED  JOB  IS  COMPLETE 


16.  NO.  OF  COPIES  REPRO'  |20.  DATE  DELIVERED  (  21.  JOS  RECEIVED  BY 
OUCEO  I  I 


DO .  844 


□  □ 


